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Future Jobs Fund and the ‘future 500’ 
Programme outline
SEL will programme manage the fund providing the following services:
· Recruitment of the young people and up front coaching, job readiness and matching to suitable jobs in social enterprise 
· Support and mentoring throughout the programme for both young people and employers, including one to one coaching and a telephone support line; this support will be key in motivating the young person to complete their placement and will be managed by  experts in this field
· Working with Job Centre Plus to provide evidence of the eligibility of the young person joining the programme
· Facilitation of communication between the group of employed young people to encourage a support working network 
· Promoting social enterprise and creating a new wave of young social entrepreneurs 

· Claiming funds from the Department of Work and Pensions and passing them directly to employers to cover salary and NI costs 
· Identifying training needs and sign posting to suitable opportunities 
· Hosting an inspirational event to motivate the young people mid way through the programme 

· Maintaining a complaints procedure for both young people and employers

· Arranging and conducting exit interviews

The process for employers  

· ‘You will provide SEL with details of the positions you are offering (see minimum criteria and next steps below)

· You will be contacted by a SEL representative when a young person has been identified as suitable for your job role(s)

· An interview should be scheduled 

· You are entitled to reject the candidate but interview feedback must be given 

· You will act as employer to the young person and they will sign an employment contract with you

· You will provide monthly reporting and control reports to SEL

· You will receive payments monthly in arrears to cover salary and NI contributions equivalent to up to 25 hours per week for 6 months 
The minimum criteria 

By signing up to provide Future Jobs Fund jobs all partners need to meet a set of minimum criteria:

· The job roles are additional and would not have been created without the Future Jobs Fund
· The job roles will be for a minimum of 6 months for at least 25 hours per week

· The employees will be paid at least the National Minimum Wage of £5.73 per hour for workers aged 22 years and older
· The job roles will be suitable for young people of between 18 to 24 years old who have been unemployed for between 10 and 12 months and as such they should be appropriate to those who have had limited experience of the workplace 

· The jobs will create a benefit to the community outside of reducing unemployment in any given area; we would expect the benefits to be aligned to your organisation’s social and environmental aims 

· Monthly monitoring and claim forms including appropriate evidence will be submitted to SEL in a timely manner to ensure the smooth processing of grant funds 

· You will have sufficient funds to pay at least 6 week’s salary and NI contributions 

· SEL will be provided with:

· a set of latest company accounts 
· a copy of the employment contract that the young person will sign 

· a copy of your employers and public liability insurance certificate  

· You will sign a contract agreeing to meet the criteria of the grant fund for the duration of the project 

Next steps 

· Complete the below form and email to future500jobs@sel.org.uk as soon as possible and no later than Friday 28 August at 17:30
· Attach a copy of the employment contract the young person will be signing 

· Attach a copy of your most recent company accounts

· Attach a copy of your employers and public liability insurance 

EMPLOYING ORGANISATION FORM 
	Organisation name 
	

	Organisation address
	

	London Borough 
	

	Contact name 
	

	Contact telephone number
	

	Contact email
	

	Total number of jobs offered 
	


Job details 
Copy this information and complete for every job role offered. 
	Job title 
	

	Start date 
	

	Job Description

(including information on specific attributes or skills required)
	

	Working hours
	

	Additional benefit 

(for example, increase from National Minimum Wage to London’s Living Wage, increase to a full time position)
	

	Training provided 

(include formal and informal ‘on the job training’) 
	

	Community and environmental benefit 
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